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Chapter 1 - Introduction

xPress? software facilitates the production of different kinds of documents that include constant and
variable data from diverse sources. It is possible to create documents with various page layouts,
sizes and the spreading of identical or different copies. The documents can be printed on any printer
that supports Microsoft Windows.

The xPress? Quick User Guide includes concise explanations of how to operate the system and
explains how to use the main functions. For more information on how to use each option please
refer to xPress? User Guide.

This guide will instruct you on the main working stages; it will teach you how to install the system,
create a new document, define its size and layout, add objects in the required size and location,

define variable and constant data characteristics and print it to the selected printer.

Software Installation

The installation instructions refer to the Windows XP operating system. In previous versions, the
screen display and messages might be slightly different from those displayed below.

To install the system, close all active programs, insert the installation disk you have received and
wait for a few seconds. The installation Wizard will appear. If the installation program does not
start automatically, double click the SETUP.EXE file on the installation disk.

1.  When the initial installation screen opens, click the OK button to start the process.

@ Please note: To stop the installation from any setup window, click the "Exit Setup™ button.

2. The software license agreement will be displayed, please read this agreement carefully.
To accept the agreement conditions, check the "I accept all the terms of the preceding
License Agreement' checkbox, and click Continue.
If you do not accept the conditions you will not be able to continue the installation or to use the

software.
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3. Select the installation folder or confirm #2 xPress Setup
the default path. —

ian by clicking the button below,

Click this button ko install xPress software to the specified destination
directary.

Click the Start Setup button to start the

I-Diractor :
i nstal I ati On . ! C:{Progran] Files)xPress) Change Directory ‘
Exit Setup |

4. The xPress? program will appear as a default program in
the Program Group window, click Continue to proceed.
5. Follow Wizard instructions and messages and confirm the actions when required.

6. When the installation is completed the following message

#Press Setup

W| ” appeal’, CIle OK tO Conﬁ rm. #Press Setup was completed successFully,

Running under Windows 7/Vista/8.x/10

If you are using the Windows 7/Vista/8.x/10 operating system, after the installation instructions
above, you will need to run the application once as an Administrator, this will enable the software
to do some initial printer related definitions and settings that are impossible to make if the
application is running in standard user mode. If you don't know how to do this, please refer to the

User's manual.

Getting Started and Initial Printer Settings

To start the program click:
7 4 start —l all Programs B — N —

1. If you are using xPress® for label printing, and/or you
don't need any tray switching abilities, skip this chapter
and move on to the next one

2. On the main menu, click "Tools", then "Options".
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3. If your printer's driver supports PCL5 emulation, Select LS X

n n " - e ey n FCL Paper Trays | Postscript Paper Trape | Other Print S ttings G[;I_"
PCL Paper Trays" Tab. On "Automatic Definitions", ) e T
B Paper trays PCL numbers: " Auta Select PCL Tray numbers
SEIECt yOUI’ pl’lnter type Automatic definitions: ™ Mever Use PCL Tray numbers
I LE=MARKMHPISHAR vl ¢ Always Use PCL Tray numbers
If you can't find your printer there, there's an option to e O o
. . Tray 1 1 j— Tiay B 0 =
manually configure the trays. To get the appropriate o = et |
. i Tray 3 5 _Ij Tray 8 0 _Ij
number for each tray please consult your printer's e P wes |3
man ual or SUppl Ier [~ Save Setting to Document and Overridel D efault Settings
e
After setting the right numbers, select "Always Use PCL
Tray numbers".

4. In case you printer does not support PCL 5 but your driver support
PostScript emulation, Select "PostScript Paper Trays" Tab.

Options ‘Z|

PCL Paper Trays  Postscript Paper Traps I Dther Frint Settings | G[LI_’l

At this step, you'll need to define every tray of your

Postscript tray selection

printer, by click on the button by the tray number and fuosclest _ [ Tws . [%
Tray 1 _I v Tray B _I x
select the appropriate tray within the driver. After that, Twr W w7 R
Tray 3 _I v Tray 8 _I x
the red "X" should turn to a green "V*". Tapd . [W O mpa . (X

¥ Force paper size to bray settings during print

Expart ta File | Impart from File |

I Save Setting to Document and Dveride Default Settings

Repeat this step for every avilable tray in the printer.

o | comed |[TECT

5. On "Other Print Settings" Tab, select your print SRS X
emu|at|0n (GDI’ PCL or Postscript) PCLF’apelTlays' Postzcript Paper Traps D“"EfP”"“E‘E“lﬂgs|G[4 +

Select default print emulation:
1~ Standard Windows Driver (GD1)
+ Dptimized PCL Print
" Optimized Postscript Print

If your printer support "PCL macro on the fly" (a fast Lse "PEL Macrocn the 1y
1 Auto Select  Mever & Always
printing method), select "Always". v ST S

Bemave sPress2 Print Processor

¥ Remove duplicate paper fray commands from the print file

™ Save Setting to Document and Dverride Default Settings

Help LCancel

6. Click OK to confirm,

Click "yes" to save the settings as default.
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xPress® Main Window
When you start the system, the xPress? main window will open. It consists of the following areas:

Untitled - xPress

File Edit Yiew Tools Format Objects  Scripb e
BEH R 9 RS & &

i [200% %%@EIE-&EIT;&\-_* B = B seiE & & < X

I_JJﬂJﬂ Show objects on page: |Nnrma| [ori

- g‘ Document

B Copies

=T Irput 1
. COutput 1

=[5 Input 2

oo T Objects Tree ]

Text

Menu Commands

Working
Area

Page ] Db|ect] Amount] Joh Spht]

Size: | Ad (2104297 mm]

N o Characteristics
' Portrait ™ Land WIndOW

b argiris [rim)

+14- | (12| )

For Help, press F1 ]

Toolbars
The system includes 3 toolbars, all of which are displayed by default.

EHE 2B RS e Fr e

Normal Toolbar — Includes buttons for common actions (familiar from Office applications). This

toolbar includes buttons to Create, Open, Save, Print and get a Print Preview of a document.

F200% <X REDTH B S ST DL = E 0 s X

Formatting Toolbar — Designed for placing and spreading objects relative to one another and to
other objects. This toolbar includes buttons for defining the display size, relative location of the
object to other objects (Backward, Forward, Bring to front, Send to back), Alignment (to top,

bottom, middle, right, left, center), etc.

4 Introduction



@ﬂ%ﬂﬂ Show objects on page: |N|:|rmal [ariginal] page anly j

Obijects Toolbar — This toolbar includes buttons for creating all Output objects (Picture, Text,

Barcode, magnetic ink, Shapes) and the Working Area display.

Objects Tree

The Objects Tree is like the map of the document. It includes all the objects arranged by levels. The

upper level is the document. The level beneath is the input object (Copies, Input 1, Input 2, etc...)
and the corresponding output object (Output 1, Output 2, etc...) lies beneath each input object.

= Document

B Copies
=T Input 1 Output — defines the data displayed in the document. Data can be displayed

Oukput 1

H It 2 in various forms such as Text, Picture, Barcode, etc.
¥ Dutput 2
Input — Defines the type of data the Output Object will receive from the

Input, such as Text, Excel data file, Counter, etc.

Each output object obtains its data from a single input object, but every input object may provide its
data to more than one output object. The Objects Tree displays the input object above the output

objects to which it provides its data.

In the above illustration, the output object Output 2 obtains its data from the input object Input 2.

This is understood by the location of Output 2 underneath Input 2 in the

] = Input 2
Objects Tree. B output 2

Characteristics Window

In this window you define the characteristics of each Input and Output Object. The window display
varies according to the selected object. When you select the "root™ of the Object tree (document)

this window displays the document's characteristics.

Working Area (xPress> Desktop)

The Working Area (also know as the xPress? Desktop) is the main working space of the system. In

this area you will place the objects composing the document.

Quick User Guide xPress? 5



Creating a Document

The process of producing a document consists of a few simple stages:
1. Creating and defining a new document.

2. Inserting Output Objects and selecting their Input type.

3. Defining Input and Output characteristics.

4. Printing the document.

6 Introduction



Chapter 2 — Barcode Labels Tutorials

1. Creating a fixed barcode label on a custom size paper.

Basic settings:

e Check what label size is loaded into your label printer, and verify that the correct page size

is define in the printer driver.

1. Creating and defining a new document.

1.1. Left-Click the "File" menu and choose "New" from the

File Edit Wiew T

(O)= || &

list (or press the "New" button on the tool bar)

Uttt - xPress
B G tow Do Funa Qs Sore fb

ST IRFEY ) &S Er ®Y
DRI LT N L TR TS
Yy I

"Document” (= B Document) on the objects tree, — peSge = e

1.2. Choose the "Document” properties by left-clicking

On the properties window select the correct size

for the print job (Custom Size), mark the page

orientation Portrait and define the correct page size

for your label (on our example we will use 29 * 62

mm).

Page | Object | Amount | Job Spit

Size: IEustom Size j

with: |82_ Height: |T

¢ Portrait " Landscape

T

Quick User Guide xPress? 7



1.3

Click on the "Amount" tab and set the number of

labels you want to be printed (in our example 20)

* You can always go back to this place and change

the amount.

Adding a Barcode to the document

Clicking the "Add Barcode" ||i'1'1'1_ button on the

tool bar and mark an area on the work-area.

_—

(the location can be changed after positioning the
image).

On the new "Add New Output” window, choose
the wanted input object (The default value is a
Text), which will allow you to print a fixed content

barcode.

For this demonstration, the output object will be

"Page | Dbject Amount | Job Spi

¢ Mo, of pages: 20
£ o, of rotebooks:
Fages in notebook:

Motebook Settings... |

) By Files

|

' Lines. . Pages

¥ Divide by amaourt
af objects

File Manager... |

x

Mew Dutput Mame:
A
€ From an exizting input; IT pies YI

I Create a new input:

called "Output 1",
and the input object will be called "Input 1".

Input Type: Text -1

Input M ame: |I nput 001

Hep | g‘tm | ok |

2.2. Left-click "Input 1" on the Objects Tree. =27 Document
-~ Copies
= Input 001
B8 Output 1
2.3.  On the "Input" window, choose the data you want bt |
to print for the barcode. Tet
12345
[~ Use Unicode
8 Tutorials



2.4. Left-click "Output 1" on the Objects Tree. Layout Data | Scipt |

Barcods Type: ICDCIE 128 Auto v[

Choose the "Data" tab and select the type of encoding

Display Text: Or Battarn ﬂ

you want for your barcode (in our example we use code

" Exactly: I9 _|:
128 baI’COdE) . Short/High Bars F atio: W

Bar Colar: Text Color: .

. & o ol 8

[ Hide Barcode if data is empty

If you want human readable text to be presented below

the barcode, you can set it up here as well as changing the

orientation of the barcode,

The final result should look like this, and if you print it, the defined amount of labels should be
printed.

o 5l

File Edit View Tools Format Objects Script Help

DEE s 2 RE & & @|

#Fwow <X |WRDBIELAT 0L e @ 0w 8 X

|1 I W eh| ] 58| showobiects onpage:  [Nomal (orignallpage arly ~] Showpage: [T Showdivision:  [Dhvided pa

=-1°d Document Ja el feza 304|151
. Copies
2T Irput 00

'La_l,Jc:ut Data |Script I

Barcode Type: ID:CIE 128 duto vl — P P P
Add Before: I -
fhld After: | A
123 i

X o #
DlSpIa}'TEHt IDnEDt[Qm VI - ‘////////////I/%////////!/‘

Test Size: ¥ Automatic
" Exactly IS _%
Shart/High B ars Biatio ID_?‘SD

Bar Color: Text Color: .

w;é@@@

[ Hide Barcode if data is empty

One unit usable size is 62 x 29 mm. MNUM A
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Chapter 3 — Variable Information Tutorials

1. Creating 20 standard A5 Delivery Orders notebook on A4 paper.

Basic settings:

Insert an A4 chemical (CB) white paper with perforation (as shown on

image) in the first tray, an A4 perforated chemical (CBF) pink paper in the

second tray and a yellow A4 chemical paper (CF) in the third tray.
Prepare an image file or a PDF file with the format of the delivery order. Make sure there is

no "Original/Copy" caption or numbering on it as we will add them later.

Please Note! This tutorial will show how to make coverless notebooks. To add covers go to

"Adding Covers" tutorial after finishing this one.

1.  Creating and defining a new document.
1.1. Left-Click the "File" menu and choose "New" from the
list (or press the "New" button on the tool bar) N
(D)= || &
1.2. Choose the "Document" properties by left-clicking R — —
"Document” (= BB Document) on the objects tree. —sjpisga e et
On the properties window select the correct size for
the print job (A4) and mark the page orientation "
Landscape. ij
| i
[S——
It is recommended to assign margins to the document, Psge | Dbject | Amount | Job spit |
especially on top of the page because of the Siee: [Ad[210:297 mm) ]
perforation. The margins size is measured in \':id;:ﬂ’; it ]
millimeters. Wargins fmm)
For example, in order to add 10 mm space from the | - p =
top edge of the page, add "10" at the upper box. = o=
o =
10 Tutorials



1.3.

1.4.

1.5.

1.6.

Press the "Object" tab and choose 2 in "Columns™ and

1in"Rows".

The page will now look like that:

While editing the project, you'll work only on the

left part. The software will automatically duplicate it

to the other parts.

Press the "Amount” tab and click the "Notebook Settings..."

button.
On the new window,
Check "Use notebook

definitions".

On "Number of pages in

a notebook:" select 25.

Press "OK"

Notebook Settings

v Lse notebook defiritions

Page Object IAmountI Job Splitl

Columing: |2 _I:: Gap: IU _I:: |
Rows: I‘I _l:: Gap: ID _l:: it

Mumber Of Object In Page: 2

— Frame

Shape: INone LI
Style: [Solid =l
Length:|5 ﬁ Bleed: IIJ ill

sidth |1 _I:: Calar:

Page | Object Amount | Jab Spit |

" Mo of pages: 1

.

Mo of notebooks: [

i

Fages in notebook: |1 =

Motebook Settings...

" By File: |
& lires 7 Pages

¥ Divide by amount
of objects

|

File banager...

Mumber of pages in a notebook: |25 ;I
Add Motebook Cover Pages:

Add Motebook Footer Pages:

Frint Page

Paper Tray r
Tame

[~ Cowver1
I~ Cover 2
I~ Cover 3
I~ Cover 4
I~ Cover 5

O 0o & o O

I Foater 1 I.t‘-\uto Select 'I

™| Footer 2
I~ Footer 3
I~ | Footer 4
I~ Footer &

Print Page

Faper Tray r
Tame

177177

Help

| Cancel |

Select the "No. of notebooks" radio button and enter 10 in

the text area (for making 20 notebooks — 2 on each page).

The "Pages in a notebook™ will be updated automatically

according to the notebook settings.

Page | Object Amount | Job Spit

" Mo. of pages: 1

i

% Mo of notebooks: (10

L.

Fages in notebook: |25

N

MNotebook Settings... |
& [ines € Pages

¥ Divide by amount
aof ohjects

" ByFils:

Quick User Guide xPress?
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2.2.

2.3.

2.4.

Adding an image/PDF file to the document

Clicking the "Add Picture” ﬂ button on the tool

bar and mark an area on the work-area.

_—

(the location can be changed after positioning the
image).
On the new "Add New Output™ window, choose
the wanted input object (The default value is a PDF
file, when working with different file types choose
"File™).

For this demonstration, the output object will be

called "Output 1", |

and the input object will be called "Input 1. —

Add New Dutput |§|
Mew Output Mame:; IDUlPUl 1
" From an existing input: I Copips LI
— "
A—Create-srrevrinput
Input Type: IF'DF ;I

Input Marne ilnput 1 ;

Help | Caesl | ok |

Left-click "Input 1" on the Objects Tree.

On the "Input” window, choose the file path by
clicking the magnifying glass.

For your comfort, we added a sample file

Samples\delivery-eng.pdf under the xPress?

Directory (usually C:\Program Files\xPress\).

Left-click "Output 1" on the Objects Tree.

Choose the "Data" tab and check "Set as Background".

E{"jﬁl Diocurnent
') Copies
-l

Dutput 1

Input |

" File Manager: I vI
Path:l:s\delivew—eng.pdf

& absolute ¢ Relative

V¥ Static

% Starting at Page: |1 _IQ

" Get Page from Counter [nput:

I jv

Layout Data I

v Set as Background Fotate:

e Ao |
¥ Frint on Paper @ @
Resalution: I'IDD _IQ % @@

[ Stretch to Fit [+ Lock Ratio

% width: I‘I oo _I;

# Height: |100 _IQ
Har Offset: | _I:: i
Wer Offzet; IG mm

12
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3. Adding a counter to the document.

Click the "Add Text" button and marking an

area on the work-area.

On the new "Add New Output” window select
"Counter” and the new Input Type and click
"OK".

For this demonstration, the output object will be
called "Output 2" and the input object will be
called "Input 2".

3.2. Left-click "Input 2" on the objects tree. On the "Input"
window click the "Start counting at" and enter the

initial number for the delivery orders (for example, 501).

Enter "Display at least __ digits" for padding the left

side of the wanted number with zeros if wanted.

Add New Dutput

Mew Output M ame; IUUtDUI 2
¢ From an existing input: I Copies LI
' Create a new input;

Input Type: IEounter LI

Input Mame: Ilnput 2

Help | Cancel |
Input |
Start counting at |5|3'| _I:j
[~ Loopat [0 -

Display at least |5 o digits

Increaze by |1 j

After Every I'I _I; objects
" Flat & Deep

Advahced... |

[T Subst. Set: I- vl

Click on the "Deep" radio button.

3.3. Left-click "Output 2" on the objects tree.

For changing the font type, size and color select the
"Data" tab and click "Font..."

Layout Data |

— Alignmer a
EIE IEI ¢ Automatic
— — ™ Stretch
EI EI IEI ™ Exactly
=== [12

Text Direction: IU _lj
Scaale Width: 0 =
& Logical © Wisual

Quick User Guide xPress?
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4.2.

4.3.

Adding copies and ""Original/Copy"" text to the document

Click the "Add Text" button and mark the area
on page where the "Original/Copy" caption should
be.

On the "Add New Output™ window, select "From
an existing input" and select "Copies™ from the

list and press "OK".

For this demonstration, the output object will be
called "Output 3".

Left-click "Copies" on the Objects Tree.

If you can't see this option, click the plus sign left of

"Document” (* e

Cracument ) )

The copies properties are shown on the "Input” tab that's
located on the bottom-left side of the screen.
"Currently Viewing Copy:" shows the current copy for

the settings to take effect on.

Add New Output

Mew Output Marne: IUUtDUt 3

" From an existing input: I Copies LI

™ Create a new input;

Input Type: |Text LI

|nput M arme: Ilnput 3

Help | Cancel | K I

s e

‘H = Document

—|-'fig Copies
B[ Clutput 3

Input |

Total Mumber of Copie: <
|—’ Currently Yiewing Copy. |1 ;I

Add Copy | Remaowve Eopyl

Choose copy #1.

Select "Tray 1" from the "Paper Tray:" list.
On "Text for the copy" write "Original".

A 4

FPaper Traw ITray 1 vl

Text for the copy:

Original

A 4

Click on "Add Copy" and select "Tray 2" for the second
copy. Write "Copy" on "Text for the copy".

Add another copy by clicking "Add Copy" and select
"Tray 3" for it. Leave the "Text for the copy" area blank.

At the end of the process, make sure that "Total Number

of Copies™ shows 3 (original + 2 copies).

14
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4.4. Left-Click "Output 3" from the Objects Tree. Layout Data |

— Alignm2re a
For changing the font type, size and color click FEE iAutomatic
— — Stretch
"Font..." on the "Data" tab. EHEE " Exactly:
=][=l=] E
Text Direction: ID _l::
5 cale Width: 100 =
& Logical © Wisual

5. Printing and saving the document.

5.1 Click the "Print Preview" [ button. P e A m—

Delivary Ordor No. 00501 Origimal Delivery Order No. 00751 Original

@ You can now see how to project will be printed out e = e T

before the actual print. 4SS [ 5

—~ Ttal . VAT

5.2. After reviewing the print job, click the print & e =

button.
If the printer supports PCL5 language, Select "Optimized
PCL Print" and make sure that both "Use PCL Tray Rttt

Commands" and "Use PCL Macro on the Fly" are

¢ Standard Windows Driver [GDI)
checked. In case the printer doesn't support PCL5 but = Optimized PCL Print

¥ Lse PCL Tray Commands
¥ Use PCL Macro on the Fly

Postscript Print”, and click "Print". B Ui PO Dufian 101 Camizine
" Optimized Pastscript Print

support the PostScript language, select "Optimized

Help | Cancel | Print... I

Before the initial print, you must define the printer tray

code/settings for each paper tray. For more information,

please view the introduction chapter in this manual.

On the new window select the right printer for the job and

print the document.

5.3. Save the file by clicking "Save™ under the "File" menu or by clicking
the "Save" I Button.

Choose the directory for the file, enter a name and click on "Save".

Quick User Guide xPress? 15



First 4 pages of the document:

Demo Street 1171, TebAviv
Tol: +972-4-9000049, Fax: +9724-9000090, Mobile: +972.52-4888116

Company No. 555555555

Date

original

Demo Street 1111, Tel-Aviv
Tok: +972-4-9900049, Fax: +9724-9000000, Mobile: +972-52-4888116

Delivery Order N original

Company No. 555555555
Date

v
: +9724-9909000, Mobile: +972-52-4888116

Demo Street 1111, TebAviv

Tok: Tek: +972-4-9900949, Fax: +9724-9909090, Mobile: +972-52-4888116
R Company No. 555555555 N Company No. 555555555
Date Date
Delivery Order No. 00301 Delivery Order No. 00751
Deemo Street 111, Demo Street 11/1, Tel-Aviv
Tl +972-4-0000049, Fik: +9724-9900090, Mobile: Tel +972-4-9000949, Fax: +9724-9909000, Mobile: +972-52-4888116
ol i Company Ro. 555555555 ol Company No. 555555555
Date Date
Delivery Order No. 00301 Copy Delivery Order No. 00751 Copy
@ :‘;w ::'n‘m. Mo bile: 4888116 ::m..:::onm Mobile: +972-52-4888116
'''''''''' ot Company Bo. 5565555555 -~ RGN Company No. 555555555
Date Date
Delivery Order No @ Origina Delivery Order N Original
To To
Address Address
JAmount Details Unit Price Price Details Unit Price Price
Total Total
%.........VAT %.........VAT
Signature Total Inc. VAT Soeiie Total Inc. VAT

16

Tutorials



This page is intentionally blank

Quick User Guide xPress?

17



2. Creating 90X50mm Business Cards on A3 Paper.

Basic settings:
e Insert hardened A3 sheet to the bypass tray

e Prepare the business card graphic as an image or PDF file.

1. Creating and defining a new document.

1.1. Click the "File" menu and select "New" from the
File Edit %iew T

list, or click the "New" button on the tool bar. s
[OZLIE

1.2. Click the "File" menu and select Page Wizard
"Page Wizard".

b Object Height; |5D _l; Ornentation: Portrait

Object width Igg _IQ Humnber of Objects: 24

space uzed; 86, 58%

On the new opened window enter Page Size: [43 [297x420mm] ¥| - Preview

the required size for the card (In this | | | Wl Hesne [

. . & Ay 7 Porait © Landscape
case enter "50" at "Object height"

[~ Farce Top Margin: I1D :II
and "90" at "ObjeCt Wldth" _— [~ Farce Eottom Margin: |10 _IQ
. . I Force Left Margin: 13 _IQ
Choose the required paper size (for  Focogthagn T3
example, A3) ¥ Force Vertical Gap: |0 —
¥ Farce Horizontal Gap: (0 ::

To remove the gaps between the
cards (for more convenient cutting) Hop | _ conce |i\—|"‘”'? s=iings o document |

check both "Force Horizontal Gap™ and "Force Vertical Gap" and set them to "0".

The right side of the screen will show you a quick preview of the cards layout.

Click "Apply settings to document”

Page Object IAmountl Jaob Splitl

1.3. Click the "Objects" tab on the lower-left side of the Coturns: [3 =] Gap: [0 = mm
screen. Rows I8 _I:j Gap:lEI _I:jmm
Mumber OF Object In Page: 24
— Frame
In the "Frame" section choose the desire crop marks type o EETHE =l
Shyle: |Solid =]

you want to add (Line, Cross, Dot, Crop Marks or None). Lenghf =] Bleedt [ =

The recommended type is "Crop Marks". widt [1 =] Coor M
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1.4.

2.2.

2.3.

Click the "Amount" tab and define the number of

pages you want the program to print.

The amount of business cards that will be printed is
the product of number of pages and the number of

cards in one page.

Adding an image/PDF file to the document

Click the "Add Picture" E button on the tool bar
and mark an area on the work-area (the location can

be changed after positioning the image).

On the new "Add New Output" window, choose
the wanted input object (The default value is a PDF
file, when working with different file types choose
"File").

For this demonstration, the output object will be
called "Output 1" and then input object will be

called "Input 1".

Left-click "Input 1" on the Objects Tree.

On the "Input" window, choose the file path by clicking

the magnifying glass.

For your comfort, we added a sample file

Samples\BusinessCardEng.pdf under the xPress?

Page | Object Amount | Job Spit

& Mo, of pages: 50 =
Mo of notebooks: |1 _l::
Fages in notebook: |1 _I::
Matebook Settings. .. |
" By File: I vl
& Lines € Pages
¥ Divide by amaount
of objects
File b anager. ..
Add New Output |£|
Mew Output M ame; IUUtDUI 1
" From an existing input: I Copies ;I
' Create a new input;
Input Type: IF'DF LI
Input Mame: IlnpuH
Help | Cancel | QK I
=-2H Document
/Ry Copies
o bl
Cutput 1

Input |

I | File Manager: I vI
Path:l;inessCardEng.pdf@J

& Ahsolute © Relative

¥ Static
Directory (usually C:\Program Files\xPress\). @ SteringatPage: [T =
" Get Page from Counter [nput:
Quick User Guide xPress? 19



2.4. To set the image as the background, click "Output 1"

on the objects tree and on the "Data" tab check the

"Set as background™" box.

Layout Data |

¥ Set as Background Fotate:

¥ Show on acreen M
¥ Frint on Paper I@ @l

Resolution: I'IDD _l; % @@

[+ Stretch to Fit [+ Lock Ratio

Zwidth: I'IEIEI _I;

% Height, |100 _IQ
Har Offzet: | _I:: rm
Yer Offzet: IG i

3. Printing and saving the document.
3.1. Click the "Print" button £ and choose "Standard Select Print Method X
Windows Driver (GDI)" at the new opened window.
{+ Standard Windows Driver [GDIE
" Optimized PCL Frint
Click on "Print". v
-
-
. . . " Optimized Postscript Print
Choose the required printer and print the document.
Help LCancel | Print... |
3.2. Savethe ftl)le bly T(glectgg Save" on the "File P R —
menu (or by clicking ') Edit ‘Visw Tools
Select the directory where you want to save your [0 tiew Chrl+n
file, name it and click "Save". @ Open..  CtHO
Save As...
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First page of the document:

Tk ST1 i

o B

i e w34 WAL 0 AL
1o g — 2

Tk BTI
Fra s A
P e Yo, ELH . b 14 B 0 ARATL.

Tk 8k
a1

iimmbunr i, . ol g B4 R A
rrrararipeirieenl

Tk o i

Fras ST O

b e, .. bl e B R B .
e i grima i

b e, .. bl e B4 R B L
e il

Tk o i
Fras STl
b e, .. bl e B4 R B L

ke ‘e, . ol e 2 AL A L
e i grima i
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3. Creating 10 Invoices Notebooks — Sixes- On A4 Paper.

Basic Settings:

e Insert an A4 chemical (CB) white paper with perforation (as shown on image)
in the first tray, an A4 perforated chemical (CBF) pink paper in the second tray

and a yellow A4 chemical paper in the third tray.

e Prepare an image file or a PDF file with the format of the delivery order.

Make sure there is no "Original/Copy" caption or numbering on it as we will add them later.

@ Please Note! This tutorial will show how to make coverless notebooks. To add covers go to

"Creating Notebook Covers" tutorial after finishing this one.

1. Creating and defining a new document.

1.1. Left-Click the "File" menu and choose "New" from
the list (or press the "New" button on the tool bar).

1.2. Choose the "Document” properties by left-clicking "Document”
on the objects tree.
On the properties window select the correct size for the print job

(A4) and mark the page orientation "Portrait".

It is recommended to assign margins to the document, especially
on left of the page because of the perforation. The margins size is
measured in millimeters. For example, to add 10 mm space from

the top edge of the page, add "10" at the box on the left.

1.3. Press the "Object" tab and choose 2 in "Columns" and

Untitled - xP

File Edit Yew 1
@=a|+

Page | Object | Amount | Job Spit |

Sizer | A4 [210x297 rarn) hd
“Width: Height:
* Portrait ™ Landzcape
M arginz [rrn)
o =
7 (|

Page Objsct lAmount] Jab Splitl

Columnsz: |2 J;I Gap: |0 J;I iy
Rows: |3 J;I Gap: |0 J;I mm

3in "Rows".
Murnber OF Object In Pages
Frame

' .. . - - Shape: |N0ne ﬂ

If you'r original image have no margins, you might | —
Style:

want to assign gaps between the columns and rows. T ER= ey
afidth: 4: Calor.
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1.4. Press the "Amount" tab and click the "Notebook

Settings..." button.

1.5. On the new window,
Check "Use notebook
definitions".

On "Number of pages in

a notebook:" select "25".

Press "OK"

1.6.

"10" in the text area.

Notebook Settings

I¥ Use notebook definitions

Mumber of pages in a natebook: |25

=

Add Motebook Lover Pages:
Paper Tray P[;?rtafnaege
[ Cover1 l—_l B
r [autagelect | T
r T
r [futagelect | T
r [utagelect ~] T

Page | Object Amount | Job Spit

" Mo, of pages: |1 |

Mo of notebooks:

Fages in notebook: |'I :: 1

1

—

L

By Fils;

Motebook Settings...

!

& Lines { Pages

¥ Diivide by amount
af ohjects

L

File Manager...

Add Motebook Footer Pages:

Paper Tray

[ Footer 1
N [outo Select <]

-
- [outo Select ]
-

Help | LCancel |

)

Frint Page
Frame

-

i i i ]

Select the "No. of notebooks" radio button and enter

Please note: "Pages in a notebook” will be updated

automatically according to the notebook settings.

Page | Object Amount | Job Spi |

= Mo, of pages: |1 _I::

£ Mo, of notebooks:

=

Pages in noteboolk: |25 _l::

[ Motebook Seftings... |

By File: I vI
& lires © Pages

¥ Divide by amount
of objects

File M anager...

Quick User Guide xPress?
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2.2.

2.3.

2.4.

Adding an image/PDF file to the document

Click the "Add Picture" ﬂ button on the tool bar
and mark an area on the work-area (the location can be
changed after positioning the image).

On the new "Add New Output" window, choose the

wanted input object (The default value is a PDF file,

when working with different file types choose "File").

Add New Output E|
M Outpuk MNarne: |':|UtDUt 1
7 Fram arn existing input: | J
* Create a new input:
Itput Type: |F'DF j
Ihpuat Marne: ||nput 1
Help | Lancel | 0K |

For this demonstration, the output object will be called

"Output 1" and the input object will be called "Input 1"

Left-click "Input 1" on the Objects Tree.

On the "Input” window, choose the file path by clicking
the magnifying glass.

For added a file
Samples\invoice-eng.pdf under the xPress? Directory.

your comfort, we sample

Left-click "Output 1" on the Objects Tree. Choose the

"Data" tab and check "Set as Background"

|mput |

I™ File Manager: I vl

Path: |C:\Program Filesix
& ahzolute © Relative

v Static:

& Starting at Page: |1 _I::

" Get Page from Counter [nput:

I j‘

Layout Data |

Rotate:

RIS =TT M
¥ Print on Paper @@
Resolution: |1UU _IQ 5% @@

[v Stretch b Fit ¥ Lock Ratio

¥ Set as Background

2 Wwidth: |1UD _I;
XHeight [100 =
Har Offzet: |1 _I:j fp—.

Wer Offzet; IG i
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3.1

@

Adding the inner counter & page counter to the document.

In the following part will insert a more complicated numerator then the one
in episode 1. In here, we'll use a chain that will contain 2 objects: A normal
numerator that will count the page number and an inner counter (that will

contain a list of letters or a numerator) that will count the invoices numbers

on the page (for example: A/0501).
Script Help

Insert Inpuk

On the Main Menu, click "Objects"”, then

C File

Clear unused inputs [TT il Counker

Zhange Input ko

"Insert Input” and select "Counter™.

fadd ey lbinle Toe ke

For this demonstration, the input object will be called "Input 2".

@

Add New Dutput

Please Note: Another way to add an "Input" object

without an "Output” object is by clicking the "Add | "evoumters e
Text" button and marking an area on the page. On the | ¢ Fiomanesisinginpur [Fonie: =]
"Select input type" list, choose "Counter" and press 9 ERanz iz

Input Tope: IEounter ;I
OK. On the objects tree, right click on "Output 2" and Input Name: [inpuit 2
left click "Delete". T T

3.2.

Left-click "Input 2" on the objects tree. On the "Input”

window click the "Start counting at" and enter the initial Input |
number for the delivery orders (for example, 501). p| startcoumting ot [501 =]
[~ Loopat [0 j
> Display at least |5 _,; digits
Enter "Display at least X digits” for padding the left side ncrease by |1~
—p| After Every g == objects

of the wanted number with zeros if wanted. In this example we'll

B il A Bol

enter "5" (so 501 will be shown as 00501). & Flat  Deep

I~ Subst [5et: I vl

Enter "After Every 6 Objects” (so that the numbers will change

after 6 objects, which is one page).

Click "Flat" (so the numerator will run inside the page itself and then skip to the next page, as
apposed to chapter 1 when we wanted to create 2 different notebooks on each side of the

paper)

Quick User Guide xPress? 25



3.3.

If you would like to make the inner counter with th’

Script Help

letters (A-F). Select "Objects" from the Main Menu, 4 T Iex
Change Input to 4 . File
then "Insert Input” and select "List". In case you Ic Clear unused inputs TTi{Counter ?
St ; ; ~
would like to make an numerical counter, select o MRS ;;f:s .
" " Insert Cutpuk |
Counter®, Duplicate Qutputs EI
v Shrua Theerk Mialnn System
For this demonstration, the input object will be called "Input 3".
3.3.1. Making a list of letters (A-F): Input
Left click "Input 3" on the Objects Tree. On the "Input” tab 8
click "Insert". On the new window enter "A" and click "OK" 5 A
E
Repeat this action and add the letters B-F to the list. F hil
N Edit |
Clear List | Advanced... |
G Please note: The default letters order is this: I~ Get Row from Counter Input
If you want to change the order, switch the letters in the "List" O 56 |—;,
input so it will be in the desired location. For example, to set Al B
the order from top to bottom and left to right enter the letters C|D
in this order: A, D, B, E, C, F. E|F g‘ I?
— > |C]|F
3.3.2.  Making a numerical counter (1-6): Input |
Left click "Input 2" on the Objects Tree. On the "Input" Statt counting &t | =
v Loop at IB =
window click the "Start counting at" and enter "1". Dispy atlesst [T =] dlg:
Increaze by I1 _I.j
After Ewver I :obects
Check "Loop at", and enter "6". (so that the numbers will run . el '
—H 4
from 1to 6) (:' Flat (" Deep
AL Advanced... |
[T Subst] Set: I vl
Enter "Display at least 1 digits" (so that no zeros will appear
before this number.)
Select the appearance order of the numbers on the page.
Click "Flat" (so the numerator will run inside the page itself
and then skip to the next page)
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3.4.

&

3.5.

3.6.

3.7.

Add the numbering to the board by clicking the "Add
Text" =l button and marking an area on the work-
area. On the new "Add New Output” window select
"Chain" as the new Input Type and click "OK".

For this demonstration, the output object will be called

"Output2" and the input object will be called "Input 4".

Add New Output |£|
e Output Marme: IUUIDUt 2
" Fram an existing input: | Copies j

' Create a new input:

Input Type: IEhain ;I

Input Mame: Ilnput 4

Hep | Cemcel | [OK

e Edt Yiew ook Fomet Chiects Soipt fep

DEEd B2 RS SEr T

Click "Input 4" at the Objects Tree. <tmx -sucotrsases somwsissx

[Fs IEE] ] ] oo ot oo

= EA Dosument

[Homal foignal poge anky =]

On the "Input” tab click "Insert”, and | -3+

ﬁu! .
B

select "Input 3" from the new opened

window.

Click OK.

O it usabie 528 & 96 ¢ 99 o

Again, Click "Insert" but this time select "Fixed
Text" and in the text box enter /" (a slash, to divide

the numbers/letters).

Click OK.

Finally, Click "Insert" again, and select "Input 2"

from the new opened window.

Click OK.

On the Objects Tree, click on "Output 2".
To change the font type, size and color, click "Font..."

from the "Input” tab.

Chain ltem |z|

r

Input Dbject

& Fined Test: I,.-'

" Caniage Retumn

B Copies
Input 1
06 [nput 2
:I Input 3

Help | Cancel | 0K I

Layout Data |

T opacing

— Alignment
Elﬁ EI &+ Automatic
— — " Shetch
El El El € Exactly:
=]|=] =] [z
Text Direction: ID _|;
Scale Width: 100 —
& Logical © Wisual

Quick User Guide xPress?
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4. Adding copies and ""Original/Copy"" text to the document
4.1.  Click the "Add Text" button and mark the area on eI
page where the "Original/Copy" caption should be. e DutputName: e
On the "Add New Output” window, select "From an
. . % From an existing inputi | Copies -
existing input™" and select "Copies" from the list and - Eemenassinoies |00 —
Create a new input:
pl’eSS "OK". Input Type: IText j
Input M ame: IInputE
For this demonstration, the ouput object will be called Hep | Caneel [ oK ]
"output 3".
% I e
4.2. Left-click "Copies™ on the Objects Tree. = ik
--'B Copies
—— =
4.3. The copies properties are shown on the "Input” tab. Input |
Total Mumber of Copie@e
"Currently Viewing Copy:" shows the current copy for the F’ curonth Viewina ey T =
Add Coy Remove Coj
settings to take effect on. o | 2]
Paper Tray: ﬁay'l ;I
Choose copy #1 and select "Tray 1" from the "Paper Tray:" list. T mpf
On "Text for the copy" write "Original". Aand
Click on "Add Copy" and select "Tray 2" for the second copy.
Write "Copy" on "Text for the copy".
Add another copy by clicking "Add Copy" and select "Tray 3" for it. Leave
the "Text for the copy" area blank.
At the end of the process, make sure that "Total Number of Copies” shows 3
(original + 2 copies)
Layout Data I
4.4. On the Objects Tree, click on "Output 3". .
— Alignrmen pacing
& Autarnatic
EEE " Shetch
To change the font type, size and color, click "Font..." EIEIE] | o e
=== [z
from the "Input” tab.
Text Direction: ID _Ig
Scale width: I@
& Logical © “isual
28 Tutorials



5. Printing and saving the document.

51.  Click the "Print Preview" L2 button.

If the pages fit, you need move on to the next section.

If one of the edges on the page seems cut you should increase the
gap from the edge of the page, to do so by clicking "Document™ | 1
from the Objects Tree, on the "Page" tab add few millimeters to » # |

the appropriate side., for example, if the right side of the page is

cut, add 5 millimeters on the right margin.

5.2.  After reviewing the print job, click the print £ button.
If the printer supports PCL5 language, Select "Optimized
PCL Print" and make sure that both "Use PCL Tray
Commands" and "Use PCL Macro on the Fly" are
checked. In case the printer doesn't support PCL5 but
support the PostScript language, select "Optimized

Postscript Print", and click "Print".

Before the initial print, you must define the printer tray
code/settings for each paper tray. For more information,

please view the introduction chapter in this manual.

On the new window select the right printer for the job and

print the document.

e Y, e
S B, P <70 S I, b i 73 10 Y

o mpun g bl
Origin,
1511 =

Select Print Method

~ Standard Wwindaws Driver [GD)
& Optimized PCL Print

¥ Use PCL Tray Commands

¥ Use PCL Macro on the Fly

™ Usze PCL Custorn 101 Command
™ Optimized Postscript Print

Help Cancel | Frint... I

5.3. Save the file by clicking "Save" under the "File" menu or by clicking the

"Save" @ Button.

Choose the directory for the file, enter a name and click on "Save".

Quick User Guide xPress?
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First 4 pages of the document:

To
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s s

Invoice/Receipt No.0002 /D  Originatl

Do St TV, Tel-Anty
- T34 G, P #0 T34 0000 0 Mchile: T 3-S3-SNNV1 §

oy Mo, 3399995 39

Date

P 90 T34 N0 0 Mossiar +0T 2-50-ama 6
Compmy Mo 3935 5

Tg

Invoice/Receipt No.001 /A Invoice/Receipt No.0001 /D
N (—

Ehars Strmt 161, Tad-hose
T+ 0T34 GI000M, P +0 T3-4-S00000 0 Motite: 07 3-53-4SSIT1 6

Compmny Mo 3399 35

Date

sPSs s
- P +0 T340 0 Moksile: +07 320458118
SPS —

Co—
Cormpey Mo 5 TR
Invoice/Receipt No.OPOL1 /A Invoice/Receipt No.0O01 /D  Copy
To Date Io Date
@ - M‘:‘ﬂ-‘-—l“ T 353wt 8 ﬁ ::Iﬂ_-l-&-:‘lm—l& 07 - 6
Invoice/Receipt No.000 o Original
ate TO pate
Armount Details Price Price
Pt Thtat
L 7Y, Yoo JAT
Signature Total Inc. WAT Total Inc. JAT
- o :m_‘ ) T3-4- G0N0 0 Mahite: *UT 3-53-amt § r“m-—ﬂ -r
invoice/Receipt No.000 Oﬂ’g:‘nal Invoice/Receipt No.000 @0"‘9!‘118!
To ate To
— /
Armount Details Fh/ Amount Details Price
A 4 / Yy
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4. Creating Notebooks Covers.

Basic Settings:

e Insert the cover paper to the bypass tray.

e Prepare any notebook project using xPress® (For this example we will use the invoice

project from the first chapter).

1. Opening an existing document and adding covers.

1.1. Click the File menu and select Open for the list, or click the Open button.

Select the project you wish to add covers to.

@

looking at the book.

1.2. Left-click "Document” (= W Bosumenty o the ohiects tree.
Select the "Amount"” tab in the properties window (lower-

left of the screen) and click on "Notebook Settings".

File Edit “iew T

D@ HE ¥

Even if you have the exercise we did in chapter 1 saved, try to make the project again without

Page | Object Amount | Job Spit

¢ Mo. of pages: I'I =]

* Mo, of notebooks: |1D ::
Faages in notebook: |25 jJ

Motebook Settings...

L

d

" By File: |
& Lines € Pages

¥ Divide by amount
aof ohjects

L

File Manager...

1.3.  On the new opened window, Notebook Settings
verify that the "Use notebooks ¥ Use notebook definiians
deflnltlon" |S Checked Mumber of pages in a notebook: |25 _I::

Add Motebook, Cover Pages:

Add Motebook Footer Pages:

Paper Tray F'ript Page

oo

Paper Tray F'ri—pt Page

Verify that the "Number of pages | || ¥ Sl [ewass =]

[V Footer 1 IBypass vI

| "CoverZ [dutoSelect x|

in a notebook™ is correctly set to I Coverd [aumoseka =]

match the number of pages (sets) sz | B |
[~ Cower 5 IAutoSeIeCt 'l

r
I

r
r
r

I "Footer 2 [Auta Select ]

r
I
[~ Footer 3 lm r
[~ Footer 4 IAuto Select VI r

r

[~ Footer & IAuto Select 'I

in one notebook.

Help | LCancel | | ok I

Check "Cover 1" and select "Bypass" as the paper tray.

If you wish to add footer (also known as "Back-Cover"), do the same for "Footer 1".

Finally, Click "OK".
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2.2.

2.3.

2.4.

Hiding objects from the covers.

In order to hide the numerator from the covers,

Click the desired number on the working area.

On the Characteristics window (lower-left of the
screen) select the "Layout" tab and click "Set
Visibility".

Uncheck "Notebook Cover Page 1" and "Notebook
Footer Page 1".

Pay attention: do not uncheck the other check-boxes.
This will cause objects not to appear where they
should.

For hiding more objects, repeat steps 2 for each

desired object.

Adding objects to the covers.

To watch the cover on the working

Lapaut | Data |

-il Pasition

Top: |39 j Height:IM

=|
I—|
Left: |57 = width: [52 =5

I Set Visibiliby... I

™ Show Background Color: _I

— Frame

Shape:m
Style: m
Length:l@

Width: Iq Color. 3

Set Visibility

SelectAl | Unselect A1

Inwert

Show object on

[ Hotebook Cover Page 1
[ Notebook Footer Page 1
Marmal [Original] Page
Copy Page 1

Copy Page 2

— = —

area, go to the toolbar and select Show objects on page: INDtEbDDk covel page 1 only L||
"Notebook cover page 1 only" from

the list.
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3.2.

3.3.

3.4.

To add a numerator for the covers themselves click
the "Add Text" button and mark the desired location

on the work-area.

On the "Add New Output”
"Counter™ as the input type.
Press OK.

window, select

For this demonstration, the output object will be
called "Output 4" and the input object will be called
"Input 4".

On the "Layout" tab (at the properties windows,
lower-left of the screen) click "Set Visibility".

At the new opened window, uncheck all the objects

but "Notebook Cover page 1".

Click OK.

For changing the font type, size and color select the
"Data" tab and click "Font..."

Add New Output |§|
Mew Dutput Marme: IUUIDUE 4
 From an existing input; I Copies ;I
& Create a new input:
Iput Type: ICounter ;I
Inpat Marne: Ilnput 4
Help | Lancel | 0K I

Layout | Data |

il Pisition
Top: |38 j Height:|18

=|
I—|
Lett: [73 = width: |48 =

Set Visibility... |

Set Visibility

Select Al | Qnselect.ﬂ«lll Irvert I ]

Show object on |
Moatebaak Cover Page 1

[ Hatebook Foater Page 1

O Marmal [Driginal] Page

O Copy Page 1

[ copy Page 2

Help | LCancel | aK

Layout Data |

Spacing

— Alignment
EIE IEI ' Automatic
— ™ Stretch
EI IE‘ IEI ™ Exactly
=] =] = [12
Text Direction: IU _lj
Scaale Width: 100 =
& Logical  Wisual
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3.5.

4.1.

4.2.

4.3.

Select "Input 4" from the objects tree.

At the "Input"” window enter the first notebook number in
"Start Counting At" box.

Click "Deep™" or "Flat", depending on the document type.

Enter the desired number at "After Every X Objects".

If there are 25 sets in each notebook, we want the

notebook numerator to increase after 25 objects and not

after every set.

Printing and saving the document.

Click "Print Preview" [2,

|mput |

Start courting at |21 _|::
[~ Laoop at m

Display at least |2 o digits

Increaze by

=

After Every

|25 _I:j objects

" Flat ' Deep

Advanced... |
[T Subst. Set: I vl

Please note that the first page that appears is the front cover. The next page will show you the

actual first page of the notebook itself.

After reviewing the print job, click the "Print"&€ Button.

Select the correct printing method for your printer
("Optimized PCL/Postscript™) and click "Print".

On the new window select the right printer for the job

and print the document.

Save the file by clicking "Save" under the "File"
menu or by clicking the "Save" = Button.

Choose the directory for the file, enter a name and
click on "Save".

Select Print Method

 Standard Windaws Driver [GD]
" (Optimized PCL Frint

¥ Use PCL Tray Commands

¥ Use PCL Macro an the Fly

™ Use PCL Custorn 101 Command
" Optimized Postzcript Print

Help Cancel | Print... I

Untitled - xPress

=W Edit Yiew Tools Formak  Objecks

<

Chrl+-M
Chrl+0
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First 4 pages + cover of the document:

Domo Strset 1171, TebAviv =z Domo Strvet 1171,
SPS Tok +9724-9909049, Fax: 497249900000, Mobile: 4972624888116 sSPS Tok +9724-9909045, Fax: 407249909000, Moble: 4972524888116
~— Company Mo. 555855555 g ‘Company Mo. 555555555

Delivery Order No. 00502  Original

Tel-Aviv

Date_
Delivery Order No. 00752  Original

Dumo Street 111, Tobhviv
SPSs Tek +972-4-9000949,Fax: +9724.9900090, Mobie: 4072524888116
0 Company No. 555555555

Delivery Order No. 00501

Date

. Domo Street 1171, TekAviv
SPS ok +972-4.9000949, Fax: +9724.9909090, Moble: 4972524888116
el Company Mo. 555555555
Date

Delivery Order No. 00751

Domo Strest 11/1, TebAviv

“ Tok: 49724-9909949, Fax: +9724-9900000, Mobile: 4972624888116

<ol Company No. 565555555
Date

. 00501 Original

Delivery Order No. 00751  Original
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5. Creating Personalized Invitations from an Excel File

Basic settings:

e Prepare the invitation image as an image/PDF file. A | B |
Evergreen Bd.
e Prepare an Excel file (*.XLS) of the invited guests. 1_|Bart Simpson _ Springfield, USA
The Magic Castle
Make sure that the name of the guest is placed on 2 |Mickey Mouse Disneyland, USA
342 Gravelpit Terrace
column A and the address is set on column B. 3 |Fred Flintstone City of Bedrock
Skypad 1
4 |Georpe Jetson  Orbit Citw LI5S

Please Note! In order to use this feature, Excel 2003 or higher must be installed on the
system.

1. Creating and defining a new document.
1.1. Left-Click the "File" menu and choose "New" from

File Edit Wiew T
OLIE

Page | Object | Amount | Job Spit |

the list (or press the "New" button on the tool bar).

1.2. Choose the "Document"” properties by left-clicking Size: [ 2102297 mm) 7]
"Document" = W8 Documert on the objects tree. On the \::d:r!; H?Tﬁg
properties window select the correct size for the print Wargins mm)
job (A4) and mark the page orientation "Portrait". =

=

Page | Object Ameunt | Jab Spit |

1.3. Click the "Amount™ Tab and enter the number of @ Mo ofpages: [523 =
invitation you wish to print. £ I =
=
Motebook Settings... |
e =

{+ i

-
File: bd anager..
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2.2.

2.3.

2.4.

Adding an image/PDF file to the document
Click the "Add Picture" ﬂ button on the tool bar and

mark an area on the work-area (the location can be

changed after positioning the image).
On the new "Add New Output" window, choose the
wanted input object (The default value is a PDF file,

when working with different file types choose "File™).

For this demonstration, the output object will be called

"Output 1" and the input object will be called "Input 1".

Left-click "Input 1" on the Objects Tree.

On the "Input™” window, choose the file path by
clicking the magnifying glass.

For your comfort, we added a sample file
Samples\invitation.pdf under the xPress? directory
(usually C:\Program Files\xPress\).

Left-click "Output 1" on the Objects Tree. Choose
the "Data" tab and check "Set as Background".

For adding additional images (Logos, Pictures, etc')

repeat steps 4-6.

Add New Output X

Output 1
" From an existing input:

Mew Output Mame:

* Create a new input;

Input Type: FOF - |

Input Mame: ||nput 1

Help | LCancel | 0K |

= {':iﬂ Du:u:ument

Ihput |

I™ File tanager I I
Path: IC A\Program Filesix @J

% Absolute © Relative

v Static

% Starting at Page: I'I _|;

= Get Page from Counter [ nput

I jv

Layout Data I

v Set as Background Fotate:

Auto I

Iv¥ Frint on Paper I_ J
Rezolution: I‘IDD :. @@

[ Stretch to Fit [+ Lock Ratio

i width: I :

e [0 =2 |_ [
% Height, |100
Har Offzet: _Ij mm .

Wer Offset: I_—, i .
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3.2.

3.3.

Adding names and data from excel to the document.

Click the "Add Text" button and mark the desired
location on the work area.

At the "Add New Output" window, select "Excel" as
the new input type.

Click "OK".

For this demonstration, the output object will be

called "Output 2" and the input object will be called
"Input 2".

Select "Input 2" from the objects tree.

Select the Excel file by clicking the magnifying glass

on the "Input™ window.

For your comfort, we added a sample file

Samples\NamesEng.xls under the xPress? Directory

Add New Output

New Output Marne: IDUtDUt 2

" From an existing inpt: I Copies ;I

& Create a hew input;

Input Type: IEm:eI ;I

Input Marne: Ilnput 2

Help | LCancel | (].4 I

Path:|C:\Documents and @

O TV = T

(usually C:\Program Files\xPress\). @

Ready

/

f* Starting at Rowr |1 =1
o4 >eet2 ,(Sheet/ ? =

/ Shest: guests A
Column: |4

/ " Gt Rowe from Counter [nput:

Select the sheet where the data is stored.
Select the Column where the names are stored.

Select the starting row for the names.

4;4 r I

F1~ |~
(

S

|
N/
Thi

o

3.4. Left-click "Output 2" on the objects tree. Layout Data |
i . O pacing
For changing the font type, size and color select the ElEE ihutomatic
j— — Stretch
"Data" tab and click "Font..." EEE |« e
==l =] [z
For changing the alignment (vertical/horizontal) click TewDiecton: [0 2
. i Scale Width: |1UU _Ij
the correct position on the alignment area. & Logical € Visual
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3.5.  Add the addresses by clicking the "Add Text"

Add New Output

button marking the desired location on the work area. o it K e
" " . " “ £ From an existing input: IEopies ;I
At the "Add New Output” window, select "Excel™ as e -
- reale a new Inpiuc;
the new input type Input Type: IExceI LI
Input Mame: Ilnpul3
Click "OK". Help | Cancel | oK. I
@ For this demonstration, the output object will be
called "Output 3" and the input object will be called
"Input 3".
|t |
3.6. Select the Excel file by clicking the magnifying glass -
. Path:lmgj
on the ulnpUt" WIndOW' ™+ pbzolute O Relative
/ Sheet: I guests - I
Colurnn: IE—
Select the sheet where the data is stored. P —
Select the Column where the names are stored. " Getlow from Counter Ingt:
Select the starting row for the names. S
. N -
T
ve.rgree f
:e;dy) eet2 ,(SheetS / ". Simpgaon ?ﬁ;lr&gZZ:g,CUaSsﬁe
3.7. Left-click "Output 3" on the objects tree. Layout Data |
Font...
. = Alignmed pacing
For changing the font type, size and color select the &= ihutomatic
— — Stretch
"Data" tab and click "Font..." EEE | e
== (<] [2
For changing the alignment (vertical/horizontal) click TestDiector: [0 =
. A Scale Width: I'IDD _I:j
the correct position on the alignment area. @ Logical € Visual
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5.2.

Changing an objects alignment.

If you want to align 2 objects so one will be exactly
above the other, click the first object and while
pressing the SHIFT button click the second one, then
click the "Align Left" button.

Printing and saving the document.

After reviewing the print job, click the "Print" &
Button.

Select the correct printing method for your printer
("Optimized PCL/Postscript”) and press "Print".

PP ’

s 1 -

:Bart Simpson :
/l’//////.1///////////l"////////////.
‘Evergreen Bd. i
iSpringfield, USA i
4—— B
'

-~

-~ -
w///////X/l/z///z//z///l

- N
E|@.§|'@'| -
DE(R)s S w4
i objectsdn page: INl:urmal [or

,’/////////‘/./l’// ////////,
:Bart Simpson
;"///////////.//1/1////////’
Evergreen Bd.
‘o = o
aSpringfield, USA
-

F
[Py ]

-
-
i
7
-
-
a

Select Print Method |z

" Standard Windows Driver [GDI]
@ i

¥ Use PCL Tray Commands

¥ Usze PCL Macra on the Fly

[ Use PCL Custom 101 Command
" Optimized Postscript Print

Before the initial print, you must define the printer tray
code/settings for each paper tray. For more information,
please view the troubleshooting chapter in this manual.

Help | LCancel | Frint. . I

On the new window select the right printer for the job

and print the document.

Save the file by clicking "Save" under the "File"
menu or by clicking the "Save" = Button.

Choose the directory for the file, enter a name and
click on "Save".

Untitled - xPress

S0 Edit Miew Tools Faormat  Objecks ¢

[ Mew kel
[ Open... Chrl+0
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First 4 pages of the document:

George Jetson

Skypad 1
Orbit City, USA

Fred Flintstone

342 Gravelpit Terrace
City of Bedrock

Mickey Mouse

The Magic Castle
DisneyLand, USA

Bart Simpson

Evergreen Bd.
Springfield, USA
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Chapter 4 - Troubleshooting

This chapter covers common problems and how to solve them. In case these solutions do not work

or there are different problems not covered in this chapter, please contact your software vendor.

1. lwantto print a job from different trays (for example, an invoices notebook) but the

printer prints all the pages from the same tray.
A. Make sure that each copy got a different paper tray. Click
"Copies" from the Objects Tree and scroll the different

copies and trays settings.

B. In case the printer's driver support PCL5, make sure that
"Optimized PCL Print" is selected when printing, and
that the "Use PCL Tray Commands” checkbox is
checked.

C. In case PCL5 is not an option, but your driver support
Postscript, make sure that the PS tray settings are configured
correctly.

From the main menu click "Tools", then "Options" and
select the "Postscript Paper Trays" tab. Make sure that all
the appropriate trays got "V's" next to them. If not, click on
the "X" next to the tray you want to configure, choose the

correct driver, and select the appropriate tray within the

driver. The "X" should turn to "V".

Input ]

Total Mumber of Copies: 3

Currently Viewing Copy: |1 _I;I

Add Copy | Remove Copy|

Paper Tray: | Traw 1 hd

Text for the copy:
|

Select Print Method E|

("~ Standard ‘Windows Diiver [GDI
 Diesd P i
v lze PCL Traw Commands
v Use FLL Macro on the Fly
[~ Use PCL Custorn 101 Command

" Optimized Postecript Print

Help | LCancel | Frint... |

Options E|

FCL Paper Trays  Postscript Paper Trays ] Dther Print Settings | GLA| ¥

Postseript trap selection

Auto Select .. | Tays  _. |
Trap 1 =] Ty _. |
Trap 2 = Tra? . |8
Tray 3 = Trawe . |8
Tray 4 = Bypass .. |3

Expart ta File Impart from File:

™ Save Setting to Document and Override Default Settings

Help | LCancel

D. Make sure that the paper size in the printer is the same size as configured in the software.

Also, make sure that the printer is configured the same way as the software. For more

information please contact your printer provider.
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2. l'wantto print a job from different trays (for example, an invoices notebook) but the

printer prints from the wrong trays.

A. Make sure that the trays are configured correctly in the Input |
"Copies" input tab (so that the first copy comes from tray 1, Tl o Copls &
the 2"’ from tray 2 and so on). Curerty Viewng Cep: [1 ]

Add Copy | Remove Copyl
Paper Tray: ITla_l,l'I vl

Text for the copy:
|

B. If you are using PCL5 make sure that the PCL trays are [ig X
Conﬂgured Correct]y PCL Paper Trays IF’oslscripl F’aparTlaysI Other F’nntSettingsI GLA|*
Paper triays PCL numbers: i Auta Select PCL Trap numbers
From the main menu, click on "Tools", then "Options" olersts gl  Never Use PCL Tray numbers
ILEXMAF\K}HPJSHAH - % Alwaps Use PCL Trap numbers
and select the "PCL Paper Trays" tab. e 2] s [E
. . . e Trap 1 1 — Tray B 0 —
Select your printer from the "Automatic Definitions" R e R
ra| _'I ray ;I
- f - - f - Tray 3 ﬁ Tray 8 ﬁl
list. If you can't find your printer there, there's an option s P wpes 3
to manua”y Configure the trays- TO get the appropriate ™ Save Setting to Document and Override Default Settings
. , Hep | Concst |[TTEE ]
number for each tray please consult your printer's manual .

or supplier.

C. In case your printer is using PostScript, make sure that Options %)
PCL Paper Traps  Postscript Paper Traps | Dther Print Setings | eI

the PostScript tray settings are correct.

(Eissiger sl i ealetiam

futo Select . | 0 Trps . |36
Trap 1 .| Trp6 . |9
Tray 2 | Tay? . |9

On the main menu, click on "Tools", then "Options" and

select the "Postscript Paper Trays" tab. T3 B Tes _ (R
. . Tray 4 | Bypass .. | 9%
Click on the problematic trays buttons and make sure that i e —
Export ta File Import from File: |
the driver iS Configured Correctly, if not, SeIeCt the [~ Save Setting to Document and Dverride Default Settings
appropriate tray from the driver's settings and click o [ == |
IIOKII.

D. In case the printer is switching trays only after one of the trays was out of paper, check the
printing functions, and turn off the "automatic tray switching" function, if exist. To change this

setting, please check your printer's menual.
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How do I turn all my document and objects by 180°?
Please check your printer's driver. Many drivers have the option to turn the entire document in
a 180° rotation. In case you are using a PostScript driver, please make sure to update this

change in each and every one of your trays (at Tools > Options > PostScript paper trays).

Lapout Data |
f . ' d . d . h f . ¥ Set as Background Rotate:
If your printer's driver doesn't support this function, you can  Show onSorcen 20|
easily turn the objects on the document: " Fint on Paper I@%
Resoltion: |1EIEI :: z |& S
. . |
To do so, go to the output object that you would like to turn, F stechoft [ Lofhatio
and select "Data" tab. cvian, [0 =]

0o =
=
% Height: |100 _I: [E

. ) Hor Dffset. [1 —| rom I
In order to turn a picture, check or barcode object, select the ver Ot [T =]l [1]
yellow button with the face-down arrow. =T
Fant... |
In order to rotate a text object, select text direction and [ Allanment e
write down 180° (for 180° rotation) 5 { C Sroen
' =|l=]=] Exactly:
=== [
Don't forget to move all the objects to their right location, o Ovectors | [180 =]
and to flip the margin sizes. Sodewidh, 100 <]
& Logical " Wisual " Rral
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